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Expedited Application Process
Affordable Housing Projects

efforts to make affordable hous-
ing more readily available, Com-
missioner Reddish Zinnemann es-
tablished an expedited public report
application process for afford-
able housing projects. The
priority processing will
apply as long as the en-
tire project qualifies
for low-income resi-
dential use.

l nline with Governor Gray Davis’

The priority will among other
things significantly reduce the time
for completion of the initial budget
review. Until such time as our appli-
cations are revised to include an “af-

By Tom Hensley

fordable housing” check box on the
front page, itis requested thatindus-
try assistin ouridentification of quali-
fied projects by providing a cover
letter indicating that the entire
projectislimited to low-income resi-
dential use. Although our RE 624
and RE 628 applications address at-
fordable housing under question
24 B., it is not easily evident that it
applies to the entire project. U
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Redesigned DRE Web Site

By Denise Martinez

improved. A remodel was unveiled in July offering a more user-

’ I \he Department is ever-changing, even our Web site is new and

friendly site packed with valuable information and many new

features.

The new home page displays an index to assist in navigating a wealth of

available information. Topics include upcoming DRE sponsored seminars,
suggestions to assist in streamlining public report processing, E-commerce
issues, available on-line forms, extensive examination and licensing infor-
N mation as well as links to other sites and maps to help you find

p Y our offices.
=7 4 You may find our forms page of special interest. Over
%‘@7” the next few months, you will find more and more of our

public report applications and related forms available to
download, fill in the blanks, save to your computer and print.
In the future, as new forms are released or existing forms are revised, they
will be readily available for your use.

The next time you have a question or need a form, visit our Web site at
www.dre.ca.gov. If you like what you find, visit us again soon as more new
features are added.

Section 11018.7
Amendments

By Bob Gilmore

ection 11018.7 of the Business

and Professions Code provides

that no amendment or modifi-
cation of provisions in the manage-
ment documents of a common in-
terest subdivision which would ma-
terially change any owner’s right to
ownership, possession or use of his
or her subdivision interest is valid
without the prior written consent of
the Real Estate Commissioner dur-
ing the period that the subdivider or
his successor in interest holds or
directly controls at least one-fourth
ofthe votes that may be cast to effect
the change. Regulation 2793 imple-

ments the provisions of Section
11018.7.

Some examples of amendments
which would materially change the
rights to ownership, possession or
use either directly or as a member of
anassociation would be: adding pro-
visions to a declaration of covenants,
conditions and restrictions to delete
exterior maintenance of homes by
the association; changing architec-
tural control provisions (such as
height orsize limitations);adding or
deleting common area or common
facilities, etc.

If any sales have been closed, the
subdivider or other applicant must
complete an application and obtain
consent prior to the membership
voting on the proposal to amend the
documents. The application is made
on RE 633 with a current fee of
$20.00. The application is a three
page form which requires the attach-
ment of up to five exhibits.

Continued on page 2




Section 11018.7 Amendments

Usually, processing delays are
caused by the applicant’s lack of
familiarity with the provisions of
Section 11018.7, Regulation 2793,
and the proper procedures. For ex-
ample, the Department sometimes
receives applications that show that
the vote for the change has already
been taken and amended documents
recorded. In these cases it is neces-
sary for the applicant and the owners
to again go through voting proce-
dures because the law states: “There
shall be no official meeting of own-
ers or members nor any written so-
licitation of them for the purpose of
effectuating a change referred to
herein except in accordance with a
procedure approved by the Com-
missioner after the application for

Continued from page 1

aspects which should accrue to the
members if the change is made and
any possible detrimental effects to
any of the members which might
result from the change. Ifthe change
will result in increased assessments,
the estimated amount of the increase
should be stated.

The adequacy of the means of
giving notice to persons eligible to
vote on the proposed change will
depend upon the nature of the sub-
division involved. In a small single
structure condominium project, evi-
dence of posting the notice in a
conspicuous place might suffice. In
most projects, and certainly in larger
projects, evidence of mailing the
notice to all eligible voters will ordi-
narily be required.
Sometimes the

Wsual |y, processi ng del ays are caused
by the applicant’ s lack of famliarity
wththe provisions of Section 11018. 7,
Regul ation 2793, and the proper pro-

cedur es.

association’s internal
newsletter may be
used for this purpose
it a copy of that news-
letter is regularly de-
livered to each owner.

consent has been filed.” Any such
amendment would not be valid due
to non-compliance with Section
11018.7 and Regulation 2793.

As noted above, the procedures
for processing applications are set
forth in Commissioner’s Regulation
2793, Title 10, California Adminis-
trative Code. This regulation, in
addition to outlining the items con-
tained in the application form, pro-
vides that if the proposed change to
management documents create anew
condition or circumstance that would
cause the Department to denya pub-
lic report, the Commissioner would
issue a formal order denying consent
to the submission.

The application provides that a
proposed notice be submitted out-
lining the substance of the proposed
change. The notice should outline
the effect of the change upon the
members, including any beneficial

After the letter of
consent is signed and delivered to
the applicant, a vote may be taken
pursuant to the amendment provi-
sions of the CC&Rs. If the change is
approved by the members, the
amendment to the management
documents may be recorded.

If upon review of the application
the Department finds that the pro-
posed change will materially change
the right of any owner, the letter of
consent may require that the ap-
proved notice of the proposed change
be given to each owner at least fif-
teen days prior to the vote taking
place.

Insome cases, after such achange,
itwill be necessary for the subdivider
to apply for amended public reports
on all files in the project in which the
subdivider retains any unsold lots or
units. [
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Avoiding Common
Errors to Speed Up
File Processing

By Margret Stroh

he following items should
provide some assistance to
those new to the public re-

port processing arena as well as serve
as reminders to the veterans.

Common errors to avoid when
submitting public report appli-
cations:

1. Carelessness in completing the
questionnaire. Respond to all
questions. Insert “N/A” (Not
Applicable) when appropriate.
Provide complete narrative an-
swers when applicable. Pay at-
tention to the responses given in
subsequent phase applications as
they may difter from those pro-
vided in the master file. All docu-
ments to be signed by the subdi-
vider as indicated on the form or
by the subdivider’s authorized
agent. Revised or corrected re-
sponsesin the application should
be signed or initialed by the sub-
divider, or the subdivider’s au-
thorized agent.

2. Failure to provide the street ad-
dress of the escrow depository
on RE 612 and 612A submitted
for a preliminary public report.

3. Submitting “old” preliminary
title reports. A preliminary re-
port should be no more than 90
days old from the date the appli-
cation is filed.

4. Omittingevidence of future vest-
ing when the subdivider does
not have title to the property at
the time of filing an application.
The evidence of future vesting
must include a date certain for
acquiring title.

5. Documents are not completed
in sample form. The deposit re-
ceipt/purchase contract fre-
quently does not correctly set
forth a liquidation damages

The “621” Procedure

he 621 Procedure allows the

subdivider the flexibility of

switching from escrow in-
structions to an alternative method
(bonds, etc.) for compliance with
Section 11018.5(a). In most cases
the use of this procedure lessens the
developer’s cost of bonding for lien
free completion of all or a portion of
a subdivision’s common areas and
facilities while permitting the close
of escrow.

The procedure authorizes the de-
veloper to use escrow instructions
(RE 621) as required and obtain a
final subdivision public report. Later,
but prior to the close of escrow, the
subdivider submits to the depart-
ment supplemental escrow instruc-
tions (RE 621A) along with a bond
or other security devise, a planned
construction statement (RE 611A),
maps, drawings, contracts, bids, or
other materials that will verity the
adequacy of the bond or other secu-
rity to complete the remainder of the
project.

Note: A recent change in the
instructions to RE 611A no longer
requires additional documentation

clause which complies with
Regulation 2791. Sample lan-
guage to conform with thisregu-
lation can be found in SPRAG.
Also, the sample grant deed is
often submitted without the
proper certification and without
showing reservations of record
(e.g., mineral, oil and gas).
Sample language to conform to
these requirements can be found
in SPRAG.

6. Vague water letters in connec-
tion with the water purveyor’s
commitment to supply water to
cach and every lot. Letters from
water companies do not clearly
describe the areas served or pro-
vide a firm commitment to sup-

Continued on page 4

By Lou Hauger

for partially complete common area
and /or facilities. The heretofore re-
quired evidence to verify comple-
tion (i.e., a certification from a li-
censed appraiser or contractor, a copy
of the construction loan disburse-
ment account, etc.) no longer needs
to be submitted. Staff from the De-
partment will verify the percentage
of completion and cost during a
physical inspection of the project.

After the DRE Appraiser or
Deputy has determined that the
amount shown on the planned con-
struction statement (RE 611A) is
sufficient to assure completion of
the balance of the common area, the
RE 621A will be executed by a
Deputy Commissioner and returned
to the SRP. The RE 621A is then
forwarded to the escrow depository
and escrow may close if otherwise
appropriate. An amended public re-
port will not be required as long as
there are no other material changes
to the subdivision offering.

Concurrent with the filing of the
RE 621A with the DRE, the subdi-
vider should also submita completed
RE 621C which includes his certifi-
cation that: (1) what percentage of
the common facilities have been com-
pleted, (2) all mechanics and mate-
rial suppliers have been paid in full
for work completed, (3) there are no
mechanic’s or material supplier’sliens
currently filed against the subdivi-
sion, and (4) buyers will receive an
endorsement to their policies of title
insurance insuring against possible
mechanic’s liens that may be re-
corded after the close of escrow.

Subdividers who decide to utilize
a completion bond or the RE 621
procedure should include provisions
in the CC&Rs for the project that
are in compliance with Regulation
2792 .4. Instructions for use of this
procedure (RE 621B and RE611A)
as well as the other forms are avail-
able at either of the Subdivision Of-
fices. [J
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Avoiding Common Errors to Speed Up File Processing

ply water to each and every lot.

can be found in SPRAG. Also, a
provision for the return of funds

Continued from page 3

have no dimensions or are not
legible.

7. Inconsistency between the ques- to non-defaulting buyers within .
tionnaire and exhibits. Discrep- 4 reasonable time often is not 6. Incomplete duplicate budget
ancies between the question- included in the buver’s escrow packages for amendment/re-
naire, CC&Rs and condo- instructions Escrovxyins tructions newal applications. For example,
minium plan are common, es- are submi t:(e d without bein financial statements, delinquent
peciallywith respect to the num- siened by both the subdivi der? assessment statements, reserve
ber of units and parking spaces, N & lican'zlan d the escrow officer studies or current budgets are
and identification of restricted bp ' not included.
or exclusive use areas, ifany. All  11. Failure to include complete in- . . .

) . . . : 7. Special maintenance obligations
the documents submitted with formation concerning special L :
o . . by the Association (i.e., ease-
the application for a public re- districts (RE 624C). . :
ort must agree concerning the . men'_cs) are not disclosed in the
P : ) 2. 12. Submittal of master management duplicate budget package.
method in which the subdivider documents which are not
will comply with the law; e.g., redlined. are incomplete or in- 8. Assessments are not prorated as
Section 11018.5(a)(2) or Regu- aoplicable for the rl())'ect required by Regulation
lation 2792.9. Common area bp project. 2792.16(b) when the value of
c_omple'%on dates sllllould be con- Typical errors found in dupli- common services vary.
sistent between the question- .

. .! .. cate budget packages: 9. Reserveamountsdo notaccount
naire, RE 611A and RE 621 (if ) ) . for th hine life of th
applicable). 1. Discrepancies between the filing orthe remaining life ot the struc-

. . _ documents and the project in- ture. For example, the roof may

8. Failure to submit copies of re- ventory and /or structure of the be 12 years old but the budget is
corded exceptions contained in association; i.e.: facilities, phases prepared as if the roof were new.
the preliminary title report af- number of lots /units éomplc-’ Also, an incorrect remaining life
fecting the subdivision,i.c.,deed tion arrangements ’ is used to calculate the reserve
restrictions, deferred develop- ] o items; such as, a 15-year rooflife
ment agreements, prior 2. Failure to c.orrectdcﬁacntltems when in fact the roof will last
CC&Rs. on resubmlttcd budget(s) orap- only 8 years.

L . proved items are changed, both . .

9. Onmittinginformationasto haz- without any explanation 10. Certain common servicesare not
ards in or near the subdivision. ) ) included in the budget, such as
Carefully question the subdi- 3. RE 61 1A not subm1tted' Wlth water, hot water, exterior main-
vider/applicantin regard to this the budget when the spbdwm}cr tenance, etc.
item when filling out the ques- Rlans to post a security device 11. Miscalculations in the budget
tionnaire. Precise information (1-‘6-, bond, letter of credit orset- ’ work sheets and summa shege ts’
concerning hazards obtained as aside letter) for coglplctlon of Yy ’

ioi i common areas under Section p
part of the original filing lessens : 2 e Things you can do to speed up
the likelihood of a follow-up 11018.5(a)( ) Regu ation g0 processing:
deficiency. 2792 .4 must be included in the ’

) o ) CC&Rs, even if the subdivider 1. Ifyouare new to the subdivision

10. Fail . ) . Y .

- Failure to specify in escrow in- will use the RE 621 option. industry or otherwise don’t have
structions the method in which 4 TIncomplete RE 611A Planned an extensive background in the
the su_bd1v1de.r intends to com- : plct complexities involved in obtain-
ply with Business and Profes- Construction StaFCant?.ItCl:nS 1ng a pubhc report it may be

i Cod Secti to be completed (i.e., residential >
1lo1 N | Dection units) are not listed cicscri tions very advantageous to use the
11018.5(a)(2) pertaining to of items to be complet ep d arc services of a well-qualified pro-
completion arrangements for suffici 4 th P b fessional to assist you. Attor-
common area and common fa- mnsuificient, and the number or .

ilities. The instructi t size of the i’tcms are missing neys, consultants and Flde com-
ciities. 2he nstructions mus ' panies that are experienced in
be specific and may not simply 5 Fajlyre to submit plot or site the procedures can help you pre-
list the various alternatives the_‘t plans for every phase of the pare a more complete and cor-
could be selected by the subdi- project to be reviewed. Fre- rectapplication, and may be able
vider. Sample language for the quently, such plansare notscaled, :
various alternate arrangements Continued on page 5
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Form Changes

he forms used in connection

with public report applica-

tions have again been re-
viewed to determine whether revi-
sions are warranted due to legislative
orregulatory changes, in-house pro-
cedures or industry concerns. To
date, several forms have already been
amended and are available for use
and others are in the process of being
revised.

In July 2000, the forms included
in the “621” package (common area
completion assurance alternative)
were revised or deleted to reduce
some overburdening requirements
related to third-party verification of
partially completed common areas.
Additional revised forms became
available at the end of August as a
result of minor formatting or techni-
cal changes. These included the RE
635B and RE 635D amendment
applications as well as the RE 699B
mutual water company form.

Our publicreportapplicationsand
work sheets are in the process of
being revised to address areas relat-
ing to naturally occurring asbestos
and affordable housing as well as
technical updates. Additionally, the
exhibit checklists for our applica-
tions are undergoing revision to bet-
ter assist applicants in identifying all
documents to be submitted, whether
initially or just prior to the issuance
of the public report. This will allow
the document to be used as an over-
all checklist for the public report
process.

In addition to form updates, the
Department is in the process of in-
stalling all of the public report appli-
cations and related forms on our
Web site in a format giving users the
ability to “fill in the blanks” on their
computers by using a free copy of
Acrobat Reader, or if you need to
save your completed forms, you can
do so via Acrobat Business Tools.
Once completed, the forms may be
printed and submitted to the De-

By Denise Martinez

partment as usual, —
While it may take some >
time to offer all of our

forms on-line, the pre-

liminary public report

package is currently available. Asnew
and revised forms are installed in the
new format on the Internet, the
ninety-day grace period for their
mandatory use will commence. Un-
til a form is revised and available, the
Department will continue to accept
clectronically re-created forms re-
flecting a valid twelve-digit identifi-
cation number. All holders of elec-
tronic forms will be advised when
new DRE versions are available. You
should refer to the forms listing in-
cluded in this Bulletin for details on
forms, their revision dates and
whether they are available in a fill-in
format. Many of our forms are cur-
rently available as read-only docu-
ments which may be downloaded to
your computer and printed. Visit
our Internet Web site at
www.dre.ca.gov for more informa-
tion on forms. [J

Staff Changes

ince the last Bulletin, there have
S been a few staff changes in

both our Los Angeles and Sac-
ramento Subdivision Offices.

Avoiding Common Errors

Continued from page 4

to expedite the deficiency cor-
rection process. The use of De-
partment pre-approved master
management documents pre-
pared by an attorney prevents a
time consuming review of the
governing documents (articles
of incorporation, bylaws and re-
strictions) for a common inter-
est subdivision.

2. Reviewthe completed question-
naire and all documents prior to
submission. Obvious mistakes
could be caught and corrected
before file processing begins
thereby making the review by
the Department smoother. Be
sure the correct documents are
being used. When proposed
documents are “pulled off the
shelf” and inserted in the appli-
cation, there is a good chance
that they will be unsatisfactory.

3. Respond to deficiency notices
quicklyand completely. Toavoid
a delay in receiving your public
report, submit deficient items
onatimely basisand refrain from
submitting documents piece-
meal. Your file will not be com-
pletely reviewed until all defi-
cient items have been submit-
ted. O

The Los Angeles office has one new Deputy Commissioner effective
August 1, 2000, Kim Banfal, who is assigned to Abe Werda’s team. Ms.
Banfal transferred from the Oakland Enforcement Office. Deputy Commis-
sioner Art Acres, who was hired as a retired annuitant, completed his

appointment in June.

Astothe Sacramento Office, Charlotte Bernard was promoted to Deputy
Commissioner I1II and transferred to the Department’s Publication Unit.
The vacancy left by Charlotte was filled by Wesley Jigour eftective July 7,
2000. Wesley was previously with the Sacramento City Planning Depart-
ment and is assigned to Dave Warner’s team. Sandra Wright in our Central
Control Unit transferred to our Personnel Office as a Personnel Technician
on May 1, 2000. Janet Cox Jodice filled the vacancy as a Program
Technician effective July 10, 2000. Finally, Deputy Commissioner III
Denise Martinez accepted a position within the Department’s Information
Systems Section as an Associate Programmer Analyst (Specialist) effective

September 18, 2000. [
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StATE OF CALIFORNIA — DEPARTMENT OF REAL ESTATE

PuBLIcATIONS REQUEST
RE 350 (Rev. 4/01)

PLEASE READ THE FOLLOWING BEFORE ORDERING.

PURCHASE INFORMATION

By Mail *

All publications listed below may be ordered by completing

thisform and mailing it with the proper feeto: g

Department of Real Estate
Book Orders
P.O. Box 187006

Sacramento, CA 95818-7006 .

From District Office

All publicationslisted below may be obtained in person from
any of the Department’ s District Offices. Offices are located
inSacramento, LosAngel es, Oakland, Fresno, and San Diego.

CONDITIONS OF SALE

Prices are subject to change.
Orders received with incorrect paymentswill be returned.
All salesarefinal —no refunds.

We do not accept cash. Please make personal check,
cashier’ s check or money order payableto: Department of
Real Estate.

Do not send stamps or C.O.D. orders.

Please allow 4 to 6 weeks for delivery. An order for more
than one item may be shipped in separate packages and
delivered to you on different days.

continued on reverse

RE # Publication Title Price Enqﬁ uantity __lyour cost
Law & Reference Books _‘77
1| Reference Book $20.00
2| Real Estate Law (paper version) (For paper or electronic, seeinformation on reverse) | $20.00
2C| Rea Estate Law (CD - contains both versions) $20.00
2A | Real Estate Law (diskette - Windows version) $20.00
Real Estate Law — Paper copy AND
[ ] CD (containsWindows & Macintosh) [ ] Windows diskette $35.00
Brochures
4 Ingtructionsto License Applicants Free
6| Disclosuresin Real Property Transactions $2.00
13| Trust Funds Free 0
34| Guide To Mobilehome Park Purchases By Residents $2.00
35| Trust Deed Investments—What Y ou Should Know!! $2.00
35A | Using the Services of aMortgage Broker both
39| LivinginaCaliforniaCommon Interest Development (Refer to information on reverse.) Free
51| A Consumer Guide to Filing Real Estate Complaints Free A
Subdivision Guides
8| Operating Cost Manual For Homeowners' Associations $10.00
9| Subdivision Public Report Application Guide (SPRAG) $10.00
25| Reserve Study Guidelines for Homeowner Association Budgets $10.00
PURCHASER INFORMATION Subtotal
NAME OF PURCHASER — TYPE OR PRINT CLEARLY IN INK
— Discount
STREET ADDRESS OR POST OFFICE BOX Subtotal
cITY STATE ZIP CODE + CA Tax
(seereverse) —
TOTAL $
TO PURCHASE PUBLICATION(S) BY CREDIT CARD, COMPLETE THE FOLLOWING:
METHOD OF PAYMENT EXPIRATION DATE OF CARD ACCOUNT NUMBER AMOUNT AUTHORIZED
[Jwsa [ wasreroaro Ll et ts
SIGNATURE OF CARDHOLDER DATE APPROVAL # — DRE USE ONLY
»
PRINTED NAME OF CARDHOLDER TELEPHONE NUMBER REFERENCE # — DRE USE ONLY




RE 350 — Reverse

» Purchasesof 25 or moreof any publication must beordered
by mail.

California Sales Tax

Mail orders originating in California and over-the-counter
sales must include state sales tax (7.5% for mail orders).
Requestsand feeswill bereturned if the appropriate salestax
isnot included.

Discounts

e A 20% discount is available on the Real Estate Law,
Reference Book, and Subdivision Guides; 25 or more of a
singletitle must be purchased at onetimeto qualify for the
discount.

* Note that a purchase of both the paper and an electronic
version of the Real Estate Law book is already discounted
to $35. Thereisno further discount for combination (paper
and electronic) purchases in any quantity.

* A 20%discountisavailableon consumer brochures; 100 or
more of a single title must be purchased at one time to
qualify for the discount.

Submitting Licensing Forms & Publication Request

If you submit an order for a publication at the same time that
you apply for an original license or alicense renewal, please
send separate checks or money orders for the license fee and
publication(s) ordered.

MISCELLANEOUS INFORMATION

Operating Cost Manual
For Homeowners’ Associations

A manual designed to aid a budget preparer in the develop-
ment of a budget for acommon interest subdivision.

Subdivision Public Report
Application Guide (SPRAG)

A guide designed specifically to assist an applicant for a
subdivision publicreport inthe compl etion and submission of
aNotice of Intention (Common Interest) [RE 624] or Notice
of Intention (Standard) [RE 628]. This guide provides item-
by-item instruction and explanation.

Reserve Study Guidelines for Homeowner Associa-
tion Budgets

Guidelines designed to assist with preparation of a budget
reserve study for acommon interest subdivision. RE 25 will
help homeowner association officers and members under-
stand how reserves fit into the overall financial plan for the
subdivision. Proper attention to the reserve portion of the
budget should assist in the allocation of sufficient funds for
future replacement of common area components, including
major items such as roofs and exterior paint.

Law Book

The Department revisesthelaw book annually, making every
effort to haveit availablein January. In thisregard, please do
not send orders for the revised book until after January 1.

In addition to the paper version of the law book, the Depart-
ment offersthe book in an el ectronic version. The contents of
the book are on CD (Windows & Macintosh versions on one
compact disk) or high density 3.5" diskettes (Windowsonly),
in a Folio VIEWS® information processing program with
word search, information tagging, annotation, linking and
editing capabilities.

Minimum requirements for Windows — IBM compatible
personal computer; 486x or higher; 16MB available RAM;
30MB available hard disk space; mouse or compatibl e point-
ing device; color SVGA monitor (640x480, 256 color) or
better; Windows 95/98/NT or higher; diskette or CD drive as
applicable.

Minimum requirements for Macintosh — 16MB physical
RAM; Macintosh System 7.5 or higher; 30MB available hard
disk space; CD drive.

Note: WindowsNT and 2000. Y ou must have at | east “ Power
User” rightsonyour machinetoinstall. If youareunsureof the
rights assigned to your login, please contact your network
administrator or user manual.

LivinginaCaliforniaCommon Interest Development

Limit of 25 copies at no charge. To obtain permission to
reproduce this brochure, request Publications Reproduction
Request (RE 370A) by calling (916) 227-0772 or writing to:

Department of Real Estate
Attn: Publications Deputy
P.O. Box 187000
Sacramento, CA 95818-7000

The Department of Real Estate does not discriminate on the basis of race, color, creed, national origin, ancestry, sex,
marital status, religion, age, sexual orientation, or disability in employment or the provision of services.



CommonLy Usep DRE Forwms

O = forms revised between 3/00 and 11/00

Form
No.

350
600
600A
600B
600C
600G

600H

6001

600J

601

601A

601B

603

603A

603B

603C

603D

605

608

608A

608B

608C

Current
Date

3/00
2/99
2/99
3/99
7/98
3/99

3/99

3/99

3/99

3/99

1/97

9/99

3/99

7/96

9/99

3/99

3/99

7/00

2/96

2/96

2/96

2/99

Recently
Revised

Title of Subdivision Form

Publications Request
Surety Bond [§11013.2/.4]
Blanket Surety Bond [§11013.2/.4]
Purchase Money (§11010.4)
Purchase Money Handling
(Supplemental Questionnaire)
Purchase Money Security
Information
Purchase Money Security
Declaration & Instructions to
Security Depository — §11013.2
Set-Aside Letter (B&P §11013.2
and/or .4)
Irrevocable Standby Letter of
Credit
Preliminary Public Report
Application Instructions
(Mobilehome Park Resident
Ownership Program)
Preliminary Public Report
Application Submittal
(Mobilehome Park Resident
Ownership Program)
Preliminary Public Report
Application (Mobilehome Park
Resident Ownership Program)
Preliminary Public Report —
Application Instructions
Preliminary Public Report —
Application Submittal
Preliminary Public Report
Application
Preliminary Public Report —
Common Interest Subdivision
Preliminary Public Report —
Standard Subdivision
Subdivision Filing Fees
Consent to Service of Process
(Public Report, Permit or
Registration — Individual)
Consent to Service of Process
(Public Report, Permit or
Registration — Partnership)
Consent to Service of Process
(Public Report, Permit or
Registration — Corporation)
Consent to Service of Process
(Out-of-State Trustee)

Form
No.

608D

609

610

610B

611

611A
611B

611C

611D

612
612A

613

615
615B

616

616A

616B
618G

619

621
621A

621B

623
624

624A
624C

Current
Date

Recently
Revised

1/97

12/87

10/00 U

10/00 U

2/99

7/00 U
3/89

7/00 U

1/97

10/95
10/95

5/98

2/99
2/99

7/98

5/97

7/98
12/99

2/00

1/97
1/97

7/00 U

2/00
11/00 U

10/97
3/89

Title of Subdivision Form

Consent to Service of Process
(Public Report, Permit or
Registration — LLC)

Instructions to Escrow (Promo-
tional Gifts)

Management Document Approval
Request (B&P §11010.10)

Certification of Approved
Management Documents

Bond (Completion of Common
Facilities)

Planned Construction Statement

Notice To Escrow Depositary
(Reg. 2792.4)

Subdivider Statement [Common
Area Completion §11018.5(a)]

Irrevocable Standby Letter of
Credit [B&P §11018.5(a)(2)]

Reservation Instrument

Reservation Deposit Handling
Agreement

Common Area Completion
Security Agreement and
Instructions to Escrow Deposi-
tory [§11018.5(a)(2)]

Rescission Rights (Time Share)

Rescission Rights (Undivided
Interest Subdivision)

Master Management Document
Information

Master Management Document
Application

Declaration of Approved MMD’s

Final Subdivision Public Report —
Amendment [industry prepared]

Natural Hazards (Supplemental
Questionnaire)

Escrow Instructions [§11018.5(a)]

Supplemental Instructions
[§11018.5(a)]

Completion Arrangement Infor-
mation

Budget Worksheet

Notice of Intention (Common
Interest)

HOA Common Facilities

Special District and Special
Assessment District
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Form

624E

625
626C

626D

627
627A

628
629

631

631A
633

635
635A

635B

635C

637
639

643

643B

643C

643D

643E

643F

643G

6431

643]
643K

Current
Date

Recently
Revised

6/87

1/97
1/97

6/89

6/99
6/99

11/00 U
1/97

11/98

2/96
1/97

11/00 U
9/99

8/00 U
2/97

3/99
7/95

5/98

12/90

2/00

2/00

5/98

6/88

6/87

1/97

1/97
1/97

Title of Subdivision Form

Master Planned Community
Information

Change in Escrow Depository

Out-of-State Subdivision Regis-
tration Information

Trustee/Escrow Depository
Agreement (Out-of-State)

Notice of Intention [§11010(c)]

Community Apt. & Stock Co-op
Conversion Guidelines

Notice of Intention (Standard)

Sample of Set-Aside Letter
[§11018.5(a)(2)]

Guidelines for Subdivision
Advertising

Gift Inventory Statement

Application to Amend Documents
[§11018.7]

Amendment/Renewal Application

Expedited Amendment Applica-
tion

Amendment Application [Reg.
2790.2(c)]

Amendment/Renewal Application
(Time-Share)

Exemption Request (§11010.5)

Supplemental Questionnaire
(Common Interest Subdivision
Conversions)

Assessment Security Agreement
and Instructions to Escrow
Depository [Reg. 2792.9]

Instructions to Escrow Depository
(Start-up Funds)

Assessment Security Agreement
& Instructions to Escrow
Depository - Reg. 2812.3

Subsidy Security Agreement &
Instructions to Escrow Deposi-
tory [Reg. 2812.4]

Subsidy Security Agreement and
Instructions to Escrow Deposi-
tory [Reg. 2792.10]

Sample Letter of Credit (VA
Start-Up)

Agreement and Escrow Instruc-
tions (Letter of Credit — VA
Start-Up)

Irrevocable Standby Letter of
Credit

Surety Bond (Regulation 2792.9)

Surety Bond (Regulation 2792.10)

Form
No.

643L

643M
646

646A
648
648A
656A
658
662
668
668A
676
679
680
681
684A
688
688A
695
695C
699
699A

699B
699C

Current
Date

Recently
Revised

1/97

2/97
1/97

3/90
7/99
7/99
10/93
9/99
1/93
1/97
1/97
12/31/84
5/72
6/89
9/99
4/95
5/98
5/98
6/98
7/99
5/95
3/99

9/00 U
3/99

Title of Subdivision Form

Irrevocable Standby Letter of
Credit (Reg. 2792.10)

Unconditional Release Covenant

Common Interest Subdivision
General Information

General Information (Time Share
Subdivision)

Regulation Check Sheet [RE 624
& 658 Filings]

Regulation Check Sheet (Time-
Share)

Out-of-State Subdivision Agree-
ment

Notice of Intention (Stock Co-op/
LEHC)

Exemption Request [§11003.4(b)]

Time-Share Application

Notice of Intention (Time-Share)

Notice of Intention to Sell
Undivided Interest

Declaration of Prospective
Undivided Interest Owner

Exemption Request
[§11000.1(b)(2)]

Budget Review Request

Certification (Approved Budget)

Set-Aside Letter [Reg. 2792.10]

Set-Aside Letter [Reg. 2792.9]

Electronic Forms Information

Subdivision Forms Request

Certification (Subsequent Phases
of a Phased Project)

Certification (Totally Complete
Filing — Standard)

Certification (Mutual Water Co.)

Certification (Totally Complete
Filing — Common Interest)

Subdivision Industry Bulletin
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StATE OF CALIFORNIA DEPARTMENT OF REAL ESTATE

SUBDIVISIONS
SuBDIVISION FORMS REQUEST

RE 695C (Rev. 7/99)

INSTRUCTIONS

To order subdivision forms, complete and return thisformtoone  Note:
of the addresses listed below.

» Please enclose a preprinted address label with your request.

Mail to: . . .
» You will receive one copy of each requested form by mail.
Department of Real Estate Department of Real Estate Y ou may reproduce additional copies on paper of comparable
Subdivisions — North Subdivisions — South quality and similar color provided you do not alter the forms
P.O. Box 187005 320 W. 4th Street, Suite 350 inany way.
Sacramento, CA 95818-7005 Los Angeles, CA 90013-1105
Subdivision Packets (Check one or more) Individual Subdivision Forms (one each)
[ ] Preliminary RE RE RE RE
[ ] Standard RE RE RE RE
[ ] Common Interest RE RE RE RE
[ ] Amendment/Renewal RE RE RE RE
[ ] Stock Cooperative/Limited Equity Hous- | RE RE RE RE
ing Cooperative
RE RE RE RE
[ ] Time Share (in-state and out-of-state)
RE RE RE RE
[ ] TimeShare- Amendment/Renewal (in-state
and out-of-state) RE RE RE RE
[ ] Undivided Interest RE RE RE RE
[ ] Out-of-state Registration (coversall except | RE RE RE RE
time-shares)
RE RE RE RE
REQUESTOR'S STATEMENT
| understand that | may reproduce additional copies on paper of comparable quality and
similar color so long as the forms are not altered in any way.
SIGNATURE OF REQUESTOR DATE
»
NAME OF REQUESTOR (PRINT OR TYPE) TITLE OF REQUESTOR
COMPANY NAME TELEPHONE NUMBER (INCLUDE AREA CODE)

MAILING ADDRESS (STREET ADDRESS OR P.O. BOX, CITY, STATE, AND ZIP CODE)

The Department of Real Estate does not discriminate on the basis of race, color, creed, national origin, ancestry, sex,
marital status, religion, age, sexual orientation or disability in employment or the provision of services.



Fall 2000

Commonly Used Form Packets

Preliminary Public Report Packet

Includes: 603, 603A, 603B, 603C,
603D, 612, 612A

Common Interest Packet

Includes: 350, 603, 603A, 603B,
603C, 605, 611, 611A, 611B, 612,
612A, 619, 623, 624, 624A, 639, 643,
648, 681, 684A, 695C, 699C

Standard Packet
Includes: 350, 603, 603A, 603B,
603D, 605, 612, 612A, 619, 628,
695C, 699, 699A

In-State Amendment/Renewal Packet
(non time-share)

Includes: 350, 600C, 605, 619, 635,
635A, 643

Out-of-State Registration Packet (in-
and out-of-state)

Includes: 608, 608A, 608B, 608C,
626C

Completion of Common Facilities
Packet

Includes: 611, 611A, 611B, 611C,
611D

Completion Arrangements Packet (in-
state)

Includes: 621, 621A, 621B

Department of Real Estate
Subdivisions

P.O. Box 187005

Sacramento, California 95818-7005

Time-Share Packet (in- & out-of-state)
Includes: 350, 605, 608, 608A,
608B, 608C, 608D, 609, 611, 611A,
611B, 611C, 611D, 613, 623, 624A,
626D, 629, 631, 639, 643C, 648A,
656A, 668, 668A, 681, 695, 695C




